HONOR CODE

hon•or (on’ur), —n.
to be on or upon one’s honor, to
accept and acknowledge personal
responsibility for one’s actions...
honesty or integrity in one’s beliefs
and actions...a good name or public
esteem...a keen sense of ethical
conduct...one’s word given as a
MCDANIEL COLLEGE
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THE HONOR SYSTEM PHILOSOPHY
THE HONOR CODE AT McDANIEL COLLEGE affirms that honest people
are the most important elements of a good community; the community
pledges its commitment to the ideals of personal integrity and community
honor in all aspects of campus life, including academic endeavors, use of the
library and other facilities, and respect for community and personal property.
The Code protects the rights of the honest majority against the actions of
individuals acting dishonestly.
As members of a community based on trust, ALL are responsible for
ensuring that academic integrity is upheld; the effectiveness of the Honor
Code depends on everyone’s participation.
FOR THE STUDENT, this means not only taking personal responsibility
for one’s own actions, but also discouraging academic dishonesty by making
it socially unacceptable behavior. The student is required to report all
instances of academic honor violations. This action is a social responsibility
because academic dishonor has a detrimental effect on the grades of all
students in a given course.
FOR THE FACULTY, this means clearly establishing guidelines at the
beginning of every course and then making it physically difficult to cheat
during the rest of the semester. In some courses this might simply mean
removing temptation; in others, it might involve more stringent procedures
such as simultaneously administering all examinations regardless of course
sectioning. In some courses it might also mean proctoring exams. Guidelines
for administering exams and quizzes are listed later in this booklet.
Participation in a community based on honor sometimes requires facing
difficult situations, including uncomfortable confrontations with friends and
classmates. Students can get help in dealing with these confrontations from
members of the Honor and Conduct Board, faculty advisers, and friends.
The Honor and Conduct Board is established to correct academic honor
violations within the College community. Academic violations consist of
cheating in course work and misuse of library materials and borrowing
privileges. Both student and faculty have an obligation to themselves and to
their peers to discourage honor violations in any form and report honor
violations to the Honor and Conduct Board.
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HISTORY OF THE HONOR CODE

EXAMPLES OF HONOR SYSTEM INFRACTIONS

The McDaniel College honor system began as a formal code in the early 1960s
when the student body developed a procedure for accepting responsibility for
academic honesty.
Initially, the system created an all-student honor board consisting of
30 members. This board disseminated information about the Honor Code,
investigated instances of alleged academic dishonesty, conducted hearings
of students accused of academic dishonesty, disciplined students when they
were found guilty, and regularly reviewed the system.
In 1975, the faculty and student body voted to change the Honor Code in
two ways: first, by including faculty and students on the honor board in equal
numbers, and second, by broadening the responsibilities of the Honor Code
to include misuse of library materials and borrowing privileges.
In 1998 and 1999, students and faculty extensively reviewed concerns
about the effectiveness of the honor system and engaged in wide-ranging
discussions about the role and importance of the Honor Code. In May, 1999,
both parties reaffirmed their commitment to the honor system and agreed
to strengthen the Code by adding a statement to the pledge that requires
students’ full participation.

The following list of honor system infractions is not meant to be all-inclusive;
rather it records representative examples of violations that have occurred at
McDaniel College.

ACADEMIC INTEGRITY AND PLAGIARISM
The honor system is not simply a body of procedures; it assumes that students
accepted for enrollment at McDaniel College believe in academic integrity,
which is central to the pursuit of knowledge. It also assumes that academic
integrity is a social obligation and that academic dishonesty is as unacceptable as other forms of lying, cheating, and stealing. Thus, the College
community believes that students found responsible of violating the Honor
Code should be subject to penalties, including suspension from college.
Plagiarism is not acceptable. Using another person’s ideas, words,
research, or sentence patterns — whether from written sources, computer
programs or the Internet — without proper citation or acknowledgement,
even for only two or three words, is plagiarism. If there is any question, it is
best to use quotation marks and provide a citation.
It will be considered a violation for any student to submit a computer
program which is a copy or modification of another individual’s program
unless permission is granted and proper acknowledgement is given.

THE HONOR PLEDGE
In order to affirm their commitment to the Honor Code, students sign an honor
pledge on all their work: “I have neither given nor received unauthorized aid
on this piece of work, nor have I knowingly tolerated any violation of the
Honor Code.”
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I. Cheating
A. Tests and quizzes
1. Taking a test or quiz using notes or other aids unless permitted by
the instructor.
2. Taking a test or quiz with prior knowledge of the contents of that
particular test or quiz without the consent of the instructor.
3. Asking, giving, or receiving answers during a test or quiz.
4. Leaving the testing area to obtain answers.
B. Homework
1. Handing in another’s work as one’s own.
2. Consulting with another reference or person unless permitted by
the instructor.
3. Exceeding the time limit when one exists.
C. Aiding others in tests, quizzes, and homework
1. Explicitly giving another answers, either verbal, written, or by any
signal.
2. Discreetly giving another answers, such as intentionally leaving a
paper in another’s plain view.
3. Obtaining a test, quiz, or answer key before a test is administered.
D. Altering laboratory data recorded from an experiment or laboratory
procedure
E. Falsifying information influencing academic standing
1. Falsifying attendance records, such as signing someone else’s name
on attendance sheets.
2. Falsifying test, quiz, or other recorded work, such as changing an
answer after the work has been graded to obtain a higher grade;
changing a grade if the work is handed out before the grade is
recorded; submitting an incorrect score in an exercise science class.

II. Plagiarism
The use of another person’s work, facts, or ideas without proper acknowledgement is dishonest. It usually involves the attempt to gain unfair academic
advantage. Every McDaniel College student must understand plagiarism and
avoid it.
Buying a prepared paper, taking a paper or speech from an organization’s
file, downloading papers or sections of papers from the Internet, borrowing
or stealing a paper from another student and submitting that work as one’s
own, or copying whole sections or chapters from reference works, are the
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most obvious forms of plagiarism. They are also the most easily identifiable
and the most avoidable.
While it is easy to copy information from the Internet, be it text,
illustrations, programs, video files, etc., all information on the Internet,
including the World Wide Web, is considered copyrighted material and may
not be copied without permission of the copyright holder. If the author has
given permission to copy material from the Internet, a statement to that effect
will be posted. If you do copy such material, you must document the source.
Plagiarism does not always consist of wholesale theft. There are various
ways by which a writer can advertently or inadvertently use the work of
another incorrectly and dishonestly. To avoid even the hint of dishonesty,
students should always acknowledge, either in the text or in the footnote of
an assignment, facts not of general knowledge and the ideas and phrasing
of others. This stricture applies to all types of work, including speeches,
research papers, creative writing, expository essays, book reports, computer
programs, etc.
In all of your papers at McDaniel College, you will be required to document
your sources properly and use quotation marks around even short passages
that are directly quoted. Failure to do so will constitute plagiarism, which is
dishonest, and for which ignorance of proper procedures is no excuse.
A. DOCUMENTATION: You do not need to provide documentation for
non-controversial, factual information known by people who are
generally familiar with the area of your research. You do not, for
example, have to provide a source for the date and place of birth of
Ernest Hemingway if you are writing a paper on Hemingway. You
must, however, give credit where credit is due. You must document all
references to authority, whether you quote your sources’ words or not.
If you give Carlos Baker’s opinion of something about Hemingway, you
must provide a reference to tell where Baker’s idea is located.
Similarly, you must provide the source of any unique data, including
statistics, that you use in your own writing.
B. QUOTATION MARKS: In addition to appropriate documentation, you
must place quotation marks around passages from your sources.
Study the following carefully:
For use as an example, here is a sentence from page 183 of Luigi
Barzini’s The Europeans, quoted exactly:
Both those on the extreme left and the extreme right wanted to
establish dictatorships and abolish democracy and the rule of law.
CORRECTLY USED FULL QUOTATION:
Luigi Barzini has argued that “Both those on the extreme left and
the extreme right wanted to establish dictatorships and abolish
democracy and the rule of law” (183).
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CORRECTLY USED PORTION OF SENTENCE:
Luigi Barzini believes that both extremes of the political spectrum
desired “to establish dictatorships and abolish democracy . . .” (183).
CORRECTLY PARAPHRASED (HENCE, NO QUOTATIONS):
Luigi Barzini believes that both extremes of the political spectrum
wanted to set up a dictatorship and eliminate democracy (183).
(Note: There is no need to quote commonplace, single words and
phrases like wanted to or democracy, but note that the passage is
documented even though there is no quotation.)
PLAGIARIZED VERSION:
Both those on the extreme left and right wanted to establish a
dictatorship (Barzini 183). They also wanted to abolish democracy
and the rule of law.
Note: The author simply left out a couple of words and slightly
altered others. The documentation does not compensate for such a
close use of the original. Furthermore, the author implies that the
second sentence (without documentation and quotation marks) is
original.
For additional details on documentation and on quotation marks,
consult the following:
FOR UNDERGRADUATE STUDENTS: your English textbook or
consult with the professor who made the assignment.
FOR GRADUATE STUDENTS: the APA Style Manual, MLA Style
Manual or Chicago Manual.

III. Preparing Papers
A. The composition of a paper must be a student’s own work. If editorial
assistance is needed, the student should refer to the appropriate
reference work. Assistance from anyone other than the instructor must
be acknowledged.
B. If a student’s paper is typed by someone else, the student must notify
the typist that the paper must be prepared precisely as submitted. Any
unacknowledged editing by a typist is plagiarism.
C. A student may not submit a copy of a paper or substantially the same
paper in different courses for credit without the express permission of
all instructors who will consider the paper.

IV. Plagiarism in the Sciences
Students in the sciences occasionally encounter special problems not covered
in the preceding discussion of plagiarism because of the diverse nature and
purposes of assignments or laboratory exercises.
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A. PROBLEMS TO BE SUBMITTED FOR CREDIT: All work on
problems must be the student’s own. In the strictest sense, this means
that the use of another’s ideas, including methods of solving the
problem, or work without giving proper recognition to the originator,
are acts of plagiarism. Instructors often do allow and even encourage
students to consult with one another on the methods of solving a
problem. In the absence of an instructor’s statement to the contrary,
however, the strictest sense of the definition is in effect. If there is any
doubt, ask the instructor before doing the work.
B. LABORATORY WORK: Laboratory reports typically involve presenting
large amounts of information: data, procedures, calculations, and
conclusions. Information obtained from sources other than the
student’s own experiments must be documented precisely. Proper
documentation of sources not only avoids charges of plagiarism,
but also gives credence to the experimenter’s findings.
Following are examples of the type of information that, if obtained
from another’s work, must be documented.
1. Physical data, such as melting and boiling points, density, spectral
properties, solubility, acidity strength.
2. Procedures, such as methods for performing a specific analysis or
operation, how a particular reaction is to be implemented.
3. Experimental data.
4. Calculations such as the use of a particular formula that is not
common knowledge. To clarify this, the formula for the area of a
triangle is common knowledge, but the formula for calculating
trophic state from nutrient concentrations is not.
Any information gained by consulting another’s lab notebook or
reports, either contemporary or from previous classes, must be
properly documented. A safe guide to follow is always to give proper
credit to someone else’s procedures, calculations, data, or ideas.
If in doubt, consult the instructor.

V. Computer Programs and Resources
A. A computer program must be a student’s own work. A student may not
submit a computer program for credit which is a copy or modification
of another individual’s program unless permission is granted and
proper acknowledgement given. Modifications are defined as cosmetic
differences in the program that do not change the structure or logic of
the program.
B. McDaniel College provides computing resources to support the
academic research and instructional activities of the institution. The
resources are intended for the sole use of College faculty, staff, students,
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and other authorized users. Use of the College’s information technology
resources is a privilege. Various unethical or unacceptable computerrelated activities are outlined in the “Responsible Use of Computing
Resources” Policy. The following types of activities are examples of
behavior that are unethical and unacceptable, and in some cases may
violate state or federal law and/or the McDaniel Student Honor Code:
1. Attempting to alter system, hardware, software, or account
configurations.
2. Accessing or monitoring another individual’s accounts, files,
software, electronic mail, or computer resources without the
permission of the owner.
3. Misrepresenting your identity, role, or the identity of any person in
any type of electronic communication.
4. Misusing the College’s computing resources so as to reduce their
efficiency or to affect access to the detriment of other users.
5. Breaching or attempting to breach computer security systems,
whether with or without malicious intent.
6. Engaging in any activity that might be harmful to systems or to any
stored information such as creating or propagating viruses, worms,
Trojan horses, or other rogue programs, disrupting services, or
damaging files.
7. Violating copyright and/or software license agreements.
8. Using computing resources to threaten or harass others or
transmitting obscene or fraudulent messages.
9. Using computing resources for commercial or profit-making purposes.
10. Installing or operating computer games on College-owned
computers for purposes other than academic instruction.
11. Downloading or posting College computers without authorization.
If such activities also violate the principles of academic integrity inherent
in the Honor Code, they will be considered Honor Code violations.

GUIDELINES FOR THE ADMINISTRATION OF
QUIZZES, TESTS, AND EXAMINATIONS
1. The professor is expected to supervise the beginning of every test.
A professor may, but is not required to, proctor examinations.
2. The professor should be available to clarify questions during tests;
consequently, students should know where he/she can be found.
3. The professor should give instructions about how, where, and when
test papers should be submitted. Any particular procedures or
conditions to be followed consistently throughout the semester should
be stated specifically at the beginning of the term.
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4. Tests normally will be taken with the class assembled at an announced
time and place. Students must have the professor’s permission to take
tests at any other time or place.
5. If a professor permits a student to take a test at another time and intends
to use the same or similar questions, the student should be informed.
He/she is then honor-bound not to discuss the test or to obtain any
information about it. The professor should announce to the class who
is being permitted to take the test later so that they will not discuss it in
the student’s presence. If the student inadvertently learns some details
of the test questions, the student must report this to the professor.
6. Students must remain quiet during tests to allow others to concentrate.
Professors with crowded classrooms should set standards of decorum
for students who, in leaving a classroom during a test, might otherwise
disturb classmates.
7. To minimize both temptations and misunderstandings, students should
not take notes and books into classrooms during tests, and professors
should arrange for adequate space between desks. This might require
using additional rooms or suggesting that students seat themselves at
alternate desks.
8. There should be no talking during an exam except to the professor.
FOR GRADUATE STUDENTS:
9. All electronic devices are to be turned off during an exam.
10. Assignments and/or assessments that are completed through the use
of computers (e.g., using Blackboard) are to be the individual student’s
work and not copied from others.

HONOR AND CONDUCT BOARD
AND ALLEGATIONS OF MISCONDUCT
FOR UNDERGRADUATE STUDENTS: A group of 10 faculty members and
10 students serve on the Honor and Conduct Board. Faculty members are
elected annually, three or four each year, for three-year terms. Student
members are selected by the Office of Student Affairs and serve until
graduation. Vacancies are filled each year from the first year, sophomore,
and junior classes. Interested students must participate in the Honor and
Conduct Board Selection Process for privilege of nomination. To qualify for
membership, students must be in good academic standing and their records
must be free of Honor or Conduct violations. The Board orients new students
to the Honor and Conduct systems.
FOR GRADUATE STUDENTS: The Vice President of Student Affairs shall
appoint two graduate students and two graduate faculty members (preferably
faculty who have previously been elected to the Honor and Conduct Board) to
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serve as a Hearing Board. Students and faculty members on the board will
be chosen from a variety of programs other than that of the accused student.
The Honor and Conduct Board considers allegations of Honor Code violations,
e.g. cheating, plagiarism.
A. Notification
1. FOR UNDERGRADUATE STUDENTS: When instances of academic
violations are discovered, the faculty member will inform the Dean
of the Faculty with supporting detail. In cases where the faculty
member responsible for the course is unaware of the alleged
violation, he or she should be informed in person by those people
who witnessed the alleged violation.
FOR GRADUATE STUDENTS: When instances of academic
violations are discovered, the faculty member will inform the Dean
of Graduate and Professional Studies with supporting detail. In cases
where the faculty member responsible for the course is unaware of
the alleged violation, he or she should be informed in person by
those people who witnessed the alleged violation.
2. If the alleged violation consists of misuse of library materials and
privileges, it should be reported to the librarian, who must then
report to the Dean of the Faculty.
B. Investigation
1. In cases referred to the Dean of the Faculty or the Dean of Graduate
and Professional Studies, the faculty member responsible for the
course is expected to investigate thoroughly the alleged violation
prior to the hearing.
2. When the case requires it, the Dean of the Faculty or the Dean of
Graduate and Professional Studies, will designate an investigative
team composed of a faculty member and a senior major from the
department in which the alleged violation occurred.
3. The investigative team will report to the Dean of the Faculty or the
Dean of Graduate and Professional Studies in a timely manner.
4. When the investigation is complete, the Dean of the Faculty or the
Dean of Graduate and Professional Studies, will notify the Dean of
Student Affairs if a hearing is required.
C. Hearing Panel
The Vice President of Student Affairs shall appoint two students and
two faculty members from the Honor and Conduct Board, to serve with
the Vice President as a hearing panel. The hearing should be convened
within a reasonable period of time from the report of the alleged
violation. As soon as the time and place of the hearing have been
established, the Vice President shall notify the accused in writing of
the exact nature of the charges.
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HONOR AND CONDUCT BOARD
HEARING PROCEDURES
A. Students referred to the Board for disciplinary action must be informed
in writing by the convener of the Board at least 48 hours before the
time set for the hearing of the charges being brought against them, of
the time and place set for the hearing, and of their rights set forth in
these procedures.
B. Students referred to the Board must appear at the times set by the
Board. If students fail to appear without justifiable reason, their case
will be heard in absentia.
C. Students referred to the Board and students making allegations of
misconduct will have the right to an adviser of their choice from the
College community (faculty, staff, student body).
D. The Board may require, through its chair, witnesses to appear and
speak at the request of any individual member of the Board.
E. Formal rules of evidence will not be applicable to disciplinary hearings,
and any information which the Board believes to be relevant to a fair
determination of the charges specified in the notice may be admitted.
Pre-hearing procedural questions must be raised at the initial hearing
or be waived.
F. Any witnesses, except character witnesses, may appear.
G. The Chair of the Board may determine that the hearing can proceed if
one member is absent.
H. Failure to give truthful testimony to the Board is a serious offense, and
may lead to the offender being required to withdraw from the College.
All students appearing before the Board will be informed of this fact.
I. Normal sequence of events. (Not Required)
1. Charge presented in presence of accused student.
2. Accused student asked to respond to the charge.
3. Documentation in support of the charge, presented in the presence
of the accused student.
4. Witnesses in support of the charge, appearing in the presence of the
accused student.
5. Hearing of the accused student.
6. Evidence in support of the accused student.
7. Witnesses in support of the accused student.
8. Clarification of information through testimony by witnesses required
by the Board.
9. Re-examination of witnesses required by the Board.
10. Deliberation (Board members only)
a. Determination of the findings.
b. Review of the student’s record.
c. Determination of the sanction to be imposed.
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11. Notification of the accused student of the decision of the Board and
advisement of the avenue of appeal, confirmed later in writing.
J. The role of the Board is to determine whether the charge is true,
the extent of the involvement of the individual being charged, any
extenuating circumstances, and to apply an appropriate sanction in
the interests of the student’s development and the welfare of the total
College community.
K. The Board may recess at any time a majority of the members so indicate.
L. The Board will tape record all hearings to aid the appeal process. Tape
recordings of hearings remain confidential and are the property of
McDaniel College. They are disposed of as directed by the Dean of
Student Affairs after an appeal or if no appeal is filed within 72 hours
of the end of the initial hearing.
M. The Board may, at its discretion, invite a resource person to the
hearing. The resource person may respond to questions in the
presence of the accuser; however, the resource person may not be
present during the deliberation.
N. The record of the meetings will be available to:
1. The accused student and his/her adviser.
2. Members of the Board.
3. Members of the Appeals Board.
4. Vice President and Dean of Student Affairs.
O. Results of a hearing including only the findings (excluding any names)
and the sanction, may be released by the Office of Student Affairs to
the campus news media.

GUIDELINES FOR THE HONOR AND CONDUCT BOARD
I. Conduct of the Members of the Board
A. Members of the Board will disqualify themselves in a particular case if
they are unable to maintain impartiality. Any member who does
disqualify himself/herself will not be present in any capacity other than
that of witness, accuser, accused, or adviser to the accused student.
B. No member will disclose to anyone other than the members of the
Board the degree of harmony or unanimity of the Board or the
opinions or votes of any members of the Board.

II. Honor and Conduct Board Members Not Readily Available
During summer months, holiday periods, January Term or when elected
members of the Board are not available, the Vice President and Dean of
Student Affairs may appoint an appropriate board from among the faculty of
the College. The Vice President and Dean of Student Affairs may determine
that a hearing can proceed if one member is absent.
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III. Penalties

H O N O R

C O D E

IV. Conduct of the Members of the Board

FOR UNDERGRADUATE STUDENTS: Ordinarily, an “F” in the course is
the minimum penalty for a first offense, although a lesser penalty may be
assigned in cases of honor violations of relatively minor significance to the
course. However, in some flagrant cases and in all cases of a second violation
the minimum penalty shall be suspension. A student may not avoid a penalty
by withdrawing from a course or the College.
FOR GRADUATE STUDENTS: If a graduate student is found responsible
for a violation of the Honor Code, the student will be dismissed from the
graduate program and the College. For more information graduate students
and faculty should consult the Graduate Catalogue.

IV. Relation to the Appeals Board
If the accused student believes that either the findings or the sanction(s) is
unjust, he/she must appeal in writing.
A. The Appeals Board shall hear appeals of both findings and sanctions.
B. An appeal must be made in writing to the College Provost within three
days after the initial hearing is held.
C. The circumstances under which a student may legitimately appeal are:
1. Faulty procedures
2. Lack of sufficient evidence
3. Sanctions believed to be too severe
4. New evidence

APPEALS BOARD PROCEDURES
I. Function of the Board
The Appeals Board meets at the request of the Dean of the Faculty to consider
the appeal of decisions and/or sanctions imposed by the disciplinary agents of
the College. Appeals must be presented in writing, stating clearly the basis
for the appeal; appeals may be rejected by the convener.

II. Composition of the Board
For academic honor cases, the Appeals Board consists of the Dean of the
Faculty; a faculty member selected by the Dean of the Faculty; and a student
selected by the Vice President and Dean of Student Affairs. If a member of
the Appeals Board cannot serve for a particular case, his or her place will be
filled by a faculty member selected by the Dean of the Faculty.

III. Officer of the Board

A. Every member of the Appeals Board has the right to speak and vote
freely. It is the responsibility of every member of the Board to vote.
B. A member of the Board will disqualify himself/herself in a particular
case if he/she is unable to maintain impartiality. Any member who so
disqualifies himself/herself will not be present.
C. No member will disclose to anyone the degree of harmony or unanimity
of the Board nor the opinion or vote of an individual member.

V. Appeals Board Procedures
A. The Appeals Board will consider the merits of a written appeal of an
individual involved. The Board does not hear testimony from witnesses
as its purpose is not to provide a rehearing but is to review the fairness
of the process and decisions made by the original disciplinary agent.
The Board may review the evidence presented in the original hearing
and/or listen to any tapes of the original hearing together with the
student’s conduct record as a whole. The Board may, however, consult
with individuals in order to clarify ambiguities in the case.
B. The Appeals Board can reach one of the following decisions:
1. Uphold the original decision and/or sanction
2. Reverse a decision because of:
a. Faulty procedure
b. Lack of sufficient evidence
3. Mitigate a sanction because the sanction is too severe
4. Return the case to the original disciplinary agent for a rehearing
because of:
a. Faulty procedure
b. New evidence

VI. Appeals Notification
The Appeals Board will report in writing to the person presenting the appeal
and to the members of the Honor and Conduct Board Hearing panel in a
timely manner. Results of the Appeals hearing including only the charge
(excluding any names) and the sanction may be released by the Office of
Student Affairs to the campus news media.

VII. Members Unavailable
During summer months, holiday periods, January Term, or when elected
members of the Board are not available, the Vice President and Dean of
Student Affairs may appoint an appropriate board.

Convener: The Dean of the Faculty will receive appeals and may convene the
Board to consider them.
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